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What is SPIDER

SPIDER is the PGR Monitoring system used by students in the Science Faculty. You will use
SPIDER for your annual review, and an additional section of SPIDER has been developed to
host the main PG Cert RPD interface, allowing you to read about available activities, record
completed activities, upload evidence, and complete the assessments for each PG Cert
RPD class.
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Logging in to SPIDER

The best resource for finding out about the activities available to students in the Science
Faculty is the SPIDER PGR monitoring system.

SPIDER contains help pages that will take you through the most common features of
SPIDER. This guide is designed to expand on the contents of the help pages.

You can access SPIDER using the following link:

https://spider.science.strath.ac.uk/spider/

Clicking on the link will take you to the following log in page:

about
teaching in focus register

D
Universityof €3

Strathclyde

terms & conditions | help | about | register | mokile | email | blog | SPIDER-DEV | login | accessibility m

Enter your username and password. If this is the first time you have used SPIDER, you will
have to register as a new user.
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If your log in is successful, you will see the following page, click on the tools link:

@ discussion

SPIDER distussion v || go

& pgcert_rpd & new in: o unread posts
other

S\ NEWS  markread
info .) classes '

i| new || edit || delete |

@ tools comms no unread news in last 7 days
<

& news archive

@ logout &> news filter

polls & questionnaires

no active polls at present

> completed polls

Q i ires and Feedback
no site questionnaires available at present

then the Postgraduate records link:

help info @ tools .) classes @ comms

A pgcert_rpd T

Staff Tools
System Students & Classes Assessment Communication

B mySettings I applicant records B myAssignments I messaging
I switch user group I student awards (exsmination results) | guestionnaires news & private messaging
I myFiles b myClasses Quizzes > chat | new chat [beta
b myLinks b myDegree b guiz build > notes
Databases b blogs b exam paper builder
I image user lookup
Cpostaraduate recordSTiptal b groups

5

3556

attendance register
activity manager (project allocation)
PDP barcode manager
research admin PRS handset manager
safety PRS student activities: upload | view
policy, risk, COSHH, radiation I PDP meetings: set busy times
b SIPBS workshop [beta] Web Modules

b lab stock

I radiation records
3

3

At TR AR U AR T

submit jobs etc b Student Progress
I booking system I pageloader
Document Store I pageBuilder
I view Class lists
B view

b add student to class lists
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Accessing a PG Cert RPD record

You will then be able to access a list of students that you supervise through the View/edit
records option. If you click on the View credits link under the action column of the list of
students, you will be taken to the PG Cert RPD credit record for that student:

myStudents
role: | - select - : | student status: | - select-  * | | go
Current Students Role Action

& Student, Postgrad | supervisor 1 | view record | view credits
& Thompsaon, lan supervisor 1 | view recur

 progress & reports

You will now see the main interface that students use to view and record information about
the PG Certificate in SPIDER:

> help
Most activities can only be added ence. Some activities can be added multiple times: you can find this informatien in the activity descriptions or by clicking b activity descriptions

Eglannmg template

Add New Activity and selecting an activity. Some activities are worth mere credits depending en the length of the activity. If you have selected an activity
with a variable number of credits, it will be available in the credits drop down list of the activity description. You should only add activities to your summary
of activities after you have completed each activity. If you would like to plan your activities please download the planning template (link on right)

RD901 RD902 RD903
Researcher Knowledge and Researcher Personal Research Governance and
Intellectual Abilities Effectiveness Organisation

RDg904
Researcher Engagement,
Influence and Impact

RD905
Researcher Professional
Development Elective

Annual Summary of
Credits

Advanced Techniques in Communicating with Non-clinical university ethics | |Enterprise, Creativity and Advanced Medicinal 9 (16 pending)

Biochemistry (10) Confidence: Becoming a committee application (1) Entrepreneurship (5) Chemistry (24 lectures) (8)
159154141 lorem ipsu # Networked Researcher (1) file upload required file upload required file upload required
3] 9154161 orem psu & Eﬁ;"md required o @
o]
o redlt activies o credit activties Obtaining faculty travel funds Building International Visibility Mo eredit activties 1 (1 pending)
(0] g)
file upload required E]if
i}
Westchem Research Day (1) o credit activties o credit actives o eredt actiies Advanced and Modemn 4 (1 pending)
B Methods in Organic Synthesis
(2) (4)
file upload required
o

No credit activities No credi activities No credt actiities No credt activities No credit activities 0
20162017

Approved: 0 Approved: 1 Approved: 0
Class Total Pending: 11 .ﬁf'g;_o‘ﬁfo1 Pending 1 Pending: 6 TAOPL'Z;‘"@?‘JZ 14 (18 pending)/60
Total: 11/20 Total: /10 Total: /10 g
complete assessment

The interface has a column for each class, and a row for each academic year. The orange
and green boxes are individual activities recorded by the student. Orange boxes require
approval by a supervisor or administrator. Approved activities turn green. The documents
under each activity are the supporting evidence for that activity.
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Accessing a list of activities

To view a list of the activities available to you, click on either of the activity descriptions links
in the text above the main credit table:

Most activities can enly be added once. Some activities can be added multiple times: you can find this information in @Qe activity descriptions g) by clicking
Add New Activity and selectmg an activity. Some activities are worth more credits dependmg on the length of the activr = 2 o= an activity
with a variable number of credits, it will be available in the credits drop down list of the activity description. You should DI’I|\ add activities to your surmmary
of activities after you have completed each activity. If you would like to plan your activities p\eqse download the planning templ'{te (link on nght)

activity descriptions

RD901 RD902 RD903 RD904 RD905
Researcher Knowledge and Researcher Personal Research Governance and Researcher Engagement, Researcher Professional
Intellectual Abilities Effectiveness Organisation Influence and Impact Development Elective

Advanced Techniques in Communicating with Men-clinical university ethics Enterprise. Creativity and Advanced Medicinal
hemistry (10) Confidence: Becoming a committee application (1) Entrepreneurship (5) Chemistry (24 lectures) (8)

56154141 lorem ipsu & ;Jﬂelwtjrke[;j Resreaﬂr‘cher (1) file upload required file upload required file upload required
2] 156154141 lorem ipsu Eﬁp e
i}

This will take you to a list of all the activities available to your student:

Developmental - Publication

Label Credits RD901 RD902 RD903 RD904 RD905 Info

Administration of research-related newsletter 1-3 o v - B B [E]
Copy Editing a GIST Article 1-5 x x x 'l x (]
Editing a research-related magazine 1-10 & L4 L J - ||
Make a significant contributicn fo the preparation of a peer 5-10 o o o v = B
reviewed publication

Making a GIST Podcast 1 & L4 & '] £ &
Making a GIST Video 1 * * * 'l & &)
Managing a research-related magazine 1-10 = = L4 L4 L4 B
Peer reviewing a manuscript for a Journal 1-3 v = o = = B
Specialist Editor for the GIST 1-5 'l * x x x 0
Writing A GIST Feature Article 1 * * & 'l & |
Writing a GIST Snippet Article 1 = = * v s [

Developmental - Recognised Prior Learning

Label Credits RD901 RD902 RD903 RD904 RD905 Info
Domain A RPL 1-20 v * & & & ]
Domain B RPL 1-10 - v & x & B
Domain C RPL 1-10 * * ] ] F (]
Domain D RPL 1-10 = * £ ] F B

Developmental - University

Label Credits RD901 RD902 RD903 RD904 RD905 Info

A Career in Academia 1 o v = B B [&]
Access - Creating a Simple Access 2010 Database 1 v o o o o |
Access - Managing Complex Access 2010 Databases 1 v o o d d ]
An introductory course into NAMD, VIMD and the Archie 3 v = = =i =i B
Supercomputer

Becoming an engaging researcher [PHIG8! 10 o o o v d ]
Becoming an Engaging Researcher Engagel mini-conference 2 L L L v B
2014 |PHo6s]

Becoming an Engaging Researcher Evaluation and Reflection 3 = = @ v = B
2014 [PHo66]

Becoming an Engaging Researcher workshops and activiies 5 o o o v o |
2014 [PHo661

Business Beyand the Bottom Line 1 e v B
CAPM exam preparation 1 = o v d d B
CAPM exam preparation AND exam 5 e & v B
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The activities are organised by the hierarchy described in the support for students guide.
The activities are grouped by level of provision (department, Faculty, University,
developmental) and the provider (department name, Faculty name, University provider such
as the RDP programme, or the type of development activity such as Publication, RPL or the
RDP programme in the example above). The initial view gives the title of the activity, the
number of credits associated with the activity, and which class the activity contributes to.

Accessing an individual activity

Clicking on the icon in the info column on the right hand side of an activity will provide more
detailed information. These details include: a brief description of the activity, any conditions
attached to the activity relating to the evidence, if a compulsory upload is required, the
number of times the activity can be completed, contact information (the person to contact for
more information about the activity), booking details, and a web link (if appropriate).

Developmental - Career Development and Networking

Label Credits RD901 RD90Z2 RD903 RD904 RDI0S Info Action

Achievement of an award or prize 1 edit

edit
Membership of a professional networking group and participation in @ & @ & & & edit

events

& o & & &

Description

Participants will provide evidence of their membership of a professional networking group and that they have engaged in networﬂing evants.
This could be through a University Alumni or attending events organised by groups such as the Strathclyde S100. Your activity ghould
represent at least 10 hours of engagement.
Conditions

See activity description for upload requirements
Requires upload? Yes

Times activity can be completed: 1

Contact information:

Booking method:

Web link: no link listed

Significant engagement in external careers activities, (e.g., careers 1 # ¥ & & &

fairs, careers service, CV clinic, interviews, Employer events)

—

Developmental - Citizenship

Label Credits RD901 RD902 RD903 RD904 RDI0S Info Action

Rainn a mantar/mantaa 1 L a g v L @ ardit

You and your student should use this as the primary source of information when planning
what activities to complete, and your student should follow the booking instructions when
they have chosen an activity. The conditions will provide any additional information about the
evidence required, for instance all half-day workshops from the Researcher Development
Programme will require a short assignment to be uploaded along with the evidence of
attendance.
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Activities with multiple credits

Students are responsible for selecting the most appropriate number of credits for activities
that offer a range — this will be shown in the Credits column of the activity description. You
do not need to know which activities have a range of credits, but you should check that the
evidence confirms the number of credits recorded, using the rule that 1 credit equals 10
hours of active engagement.

Developmental - Publication

Credits RD901 RD902 RD903 RD904 RD905 Info

Administration of research-related newsletter & v - & & B
Copy Editing a GIST Article L & E s ] & B
Editing a research-related magazine L L4 - v s B
Make a significant contribution to the preparation of a peer £ & - v & 2]
reviewed publication

IMaking a GIST Podcast 1 L * « J « B
IMaking a GIST Video 1 & & & ¥ B

Multiple credits can apply to activities that occur regularly, but only last for a fraction of a
day. Examples of this might be a seminar series, or teaching and demonstrating. In this
instance the student should multiply the length of each seminar by the number of seminars
attended. For example, if the student attended 5 seminars that lasted for 2 hours each, the
student would be eligible to select 1 credit under the appropriate class. Teaching and
demonstrating works in a similar way, but should include the preparation time for each
lecture, tutorial, or laboratory.

As an exception to the ‘10 hours equals 1 credit rule’, if an activity occurs over a number of
days, you should base your selection on 1 credit per day. For example, a student might
spend 5 days working with a company — in this instance the student would select 5 credits
under the ‘internship/work placement with external partner option’ for RD901.

If your student has taken part in an activity that is not listed in SPIDER, you can propose the
activity to the PG Cert RPD course co-ordinator. Please follow the instructions in the support
for students guide.
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Approving activities

All activities that the student adds to the credit table will have an orange background when
they are first added. They will stay orange until the supervisor either approves each
individual activity, or approves all the activities in a class.

This is to ensure that the student has discussed the activity and completed the activity
before they add it to their record of activity. Supervisors can approve activities and view the
list of activities from the supervisor view of the student’s credit table.

Achievement of an
ard or prize (1)

No cregit activities

approve single credit

No credit activities

approve all credits in

thiz class

/

approve all

0 (1 pending)

Click on the symbol of a document with the tick on it to approve an individual activity. This
allows supervisors to approve items as and when the student completes them. Alternatively,
if supervisors are reviewing progress at the annual review stage, the ‘approve all’ button at
the bottom of the class can be selected to approve all the pending activities under a class.

Supervisors should only approve activities if they are happy that the student has attended
the activity, completed any assignments and uploaded suitable evidence.
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Reviewing the portfolio of evidence

You can access any documents the student has uploaded as evidence, by clicking on the
hyperlinked document name below the activity name. The document type is indicated by an
icon to the right of the document name. Clicking on the link will either open or download the
document, depending on the type of document.

The text file upload required will be displayed in a red box if the student has recorded an
activity but not uploaded any documents as evidence. Please do not approve an activity until
the required evidence has been uploaded.

Most activities can only be added once. Some activities can be added multiple times: you can find this information in the act
Add New Activity and selecting an activity. Some activities are worth more credits depending on the length of the activity. If
with a variable number of credits, it will be available in the credits drop down list of the activity description. Yeu should only
of activities after you have completed each activity. If you would like to plan your activities please download the planning ter

RD901 RD902 RD903

Researcher Knowledge and Researcher Personal Research Governance and
Intellectual Abilities Effectiveness Organisation

Ceommunicating with MNen-clinical university ethics
Confidence: Becoming a g ]
Metworked Researcher (1)
file upload required

Advanced Techniques in
BT W 0

g EE 4
file upload required

No credit activities Mo credit activities

Obtaining faculty travel funds

(1)

file upload required |
i}

\ No credit activities No credit activities N
Westchem Research Day (1)

ﬂ ﬁ
No credit activities No credit activities No credit activities N
20162017

Approved: 0 : Approved: 1
Class Total Pending: 11 _?{)[:;2:0\4?301 Pending: 1
Total: 11/20 : Total: 2/10
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Accessing a class assessment

Once the student has accumulated the required number of credits in a class, and the
supervisor has approved the activities, the complete assessment button will appear at the
bottom of the table, underneath the Class Total.

The complete assessment button will only appear to the student if there are sufficient credits
recorded in the class, and the activities have been approved. Not approving activities as
supervisor may delay your student completing the assessment.

Advanced Organic Synthesis  Achievemen
(2) prize (1)
T ‘E_] superadmir

@ superadmir

2§

2013-2014
once the target credit value for a
class is achieved, the complete
assessment button will be shown
upload evidegkte add activity upload evidenct
approve all
11 (1 pendi

complete assessment complete asse
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Reviewing a class assessment

Clicking on the complete assessment button will take you to the completed assessment
form, which looks like this:

Report: PG Certificate in Researcher Professional Development

Class code and title: RDS01: Researcher Knowledge and Intellectual Abilities

Credits: 20

Activities undertaken (credits)
Generic Biomedical and Pharmaceutical Research Skills 20

Class learning outcomes

1. Enhanced knowledge base in a research centext (including: subject knowledge, thecretical
knowledge of research methods, practical application of research methods, information seeking
information literacy and management, languages, academic literacy and numeracy),

2 Enhanced cognitive abilities in a research context (including: analysing. synthesising, critical
thinking, evaluation, problem solving).

3. Enhanced creativity in a research context (including: inquiring mind, intellectual insight, innovaticn
argument construction, intellectual risk)

and evidence for each activity

Write a reflective essay of no more than 2000 werds describing hew the activities you took part in helped
you to meet one or more of the leaming outcomes for this class. As well as describing the activities, you
should reflect on how you felt about the activities, what went well, what you weuld change, and how yeu
will use what you leamed in future. There is a 700 word limit on the description of activities. The remaining
1300 should be reflective. In particular, your reflective essay should:

describe the new skills and knowledge you acquired during each activity, or how you applied existing
skills or knowledge to a new situaticn;

describe which RD301 leaming outcomes your activities met, and what aspects of each activity
contributed to the leaming outcome;

make reference to the supporting documents you have provided in your portfolic of evidence;

reflect on why you chese your activities to meet your development needs, and how you identified
those needs:

reflect en how you think the new skills or knowledge acquired during the activities can contribute to
your research, and your professional development beyend your research

reflect on your expectations of the activity, and if those expectations were met

o

@ m ew

The assessment is marked cn a satisfactory/unsatisfactory basis, with the thresheld for a satisfactory mark
being set at 50%. If you do not meet the standard for a satisfactory mark, or you do not address enough of
the criteria. the assessment will be retumed to you. If the assessment is retumed to you, you will be given
sufficient feedback to allow you to get the essay to a satisfactory standard and resubmit it.

- select - ¥

- select - v

- select - ¥

- select- v

- select - ¥

- select - ¥

Choose file | No file chosen

Uplead file:

Name o e E—

next submit by student
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The top of the page will list the class code and title and the number of credits required. The
first section lists the activities the student added to the class, and any files uploaded to the
portfolio of evidence.

The next section of the form will give the class learning outcomes. Individual skills and
competencies are listed in brackets at the end of each learning outcome.

The third section contains the assessment criteria, including instructions on the word count
for the assessment, and the assessment criteria that the student must answer. Please see
the assessment guidance document for details of how to mark the reflective essay.

The student should either enter the assessment in the text box, or upload a
document using the upload file option.

At the end of the form is a section for the supervisor to enter feedback on the completed
assessment. If the outcome is to approve the assessment, and therefore the class, the
supervisor should provide feedback on what the student did well, and how to improve on
future assessments.

If the outcome is that the student should resubmit the assessment, the supervisor should
provide specific feedback on what needs to be improved, the clicking on the return button to
confirm that the assessment should be returned to the student.

Adding a new activity

If your student identifies a new activity that is not already listed in NEPTUNE or covered by
one of the generic activities, ask the student to provide you with details about the activity so
that you can propose a new activity. The last section of the student planning guidance
document describes the process the student must follow before bringing the new activity to
your attention. You should review the description of the activity, the number of credits the
student thinks the activity should be worth, and which class the activity should contribute to.

Once you have successfully defined how many credits the activity is worth and which class it
maps to, you can propose a new activity to the PG Cert RPD course co-ordinator by email.

You will need to provide the following information:

e Activity title: A descriptive title that will be displayed in SPIDER

e Description: A 1 to 2 sentence description of the activity that will be displayed in
SPIDER

e Conditions: Any conditions about submitting evidence or completing assignments

o Level: Select from Department, Faculty, University or Developmental
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e Provider: Select the provider from the drop down list

o Domains: Select which class the activity should contribute to

e Class code: If the activity has an existing official class code

e Credits minimum: select the appropriate number of credits

e Credits maximum: only enter this is there is a range of credits available for the
activity

¢ Number of times the activity can be added: Some activities can be added multiple
times if the student gains new knowledge and experience each time the activity is
undertaken

¢ Required upload: indicate if evidence should be uploaded to the portfolio of evidence
to demonstrate that the student participated in the activity. Remember to cross
reference this with the ‘Conditions’.

e Restrict to faculty/department: indicate if the activity is likely to be of benefit to
students at a University, Faculty or department level. If a new activity is only likely to
be taken by a small number of students within your department, you should
recommend that only students within your department can see the activity.

o Contact information: details of who to contact for more information about the activity,
if appropriate

e Booking method: Information about how the student should book the activity, if
appropriate

e Web link: provide a web link with further information about the activity if appropriate

e Active: indicate whether the activity should be actively displayed in SPIDER
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