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Downloading and Installing Office 365 ProPlus on Mac

You can download Office 365 ProPlus from your email account. The following instructions show the

steps for downloading and installing on a Mac laptop. Different versions of Mac may vary slightly in

layout, but the process will remain the same.
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3. Select the More apps icon. 4. Select the Install apps at the top right.
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5. Select Install 365 apps. 6. Select Install Office.
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7. Select the recent downloads icon in your 8. Select the Microsoft 365 and Office

browser. Installer file to open it.
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9. Select Continue. 10. Select Continue.
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Select a Destination

Introduction How do you want to install this software?
Licence

#® Destination Select .
Install for all users of this computer

ﬂ Install on a specific disk...
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To continue installing the software you must agree to the terms of the
software licence agreement.

Click Agree to continue or click Disagree to cancel the installation and quit Installing this software requires 12.12 GB of space.

the Installer. You have chosen to install this software for all users of
this computer.

Read Licence Disagree

11. Select Agree. 12. Select an install option, then Continue.
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Installer
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Standard Install on "Macintosh HD"

This will take 12.12 GB of space on your computer. Enter an administrator's name and
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13. Select Install. 14. Enter your device username and

password and select Install Software.
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To keep this package in its current
location, click Keep.
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15. Select Close. 16. Select Move to Bin.

Get started with Office

" Use your work, school, or personal Microsoft account information
~ Create and collaborate with Word, Excel, PowerPoint, and Outlook

+ Save and share documents across devices with OneDrive cloud storage
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17. Select the Launchpad and open Word. 18. Select Sign in or create account. Enter

your university email address and

password when prompted.



You're all set

You're now ready to use all of the benefits included with your "® Word )]
Microsoft 365 subscription.

RS Microsoft
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Fmall, phone, or Skype
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No account? Create one!

[ Start Using Word ]

19. Select Start using Word 20. If prompted enter your university email

address and password again.

This software can be used while you are a registered student at the University. To validate the
Microsoft Office license, the device must connect to the internet at least once every 30 days. When
you are no longer a registered student the Office suite will enter a state of reduced functionality until

you purchase a license from Microsoft.
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