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WELCOME

Dear all

On behalf of the Department of Biomedical Engineering and the Faculty of Engineering, | would like to
offer a warm welcome to the Department of Biomedical Engineering and the University of Strathclyde.

You are joining one of the longest established Departments of Biomedical Engineering in the world, a
department that has been at the forefront of teaching and research in Biomedical Engineering and
Prosthetics and Orthotics for over 60 and 50 years respectively. Our teaching programmes are multi-
accredited and the department’s staff do their utmost to ensure that all of our students are supported in
every way possible throughout their studies. Our courses are strong on education, but we hope
enjoyable and relevant to the aspirations of the modern Biomedical Engineering or Prosthetics and
Orthotics student in pursuing a career in this exciting field.

As new postgraduate students, you also have your part to play in the success of your course and
Department. The course team has put together an exciting curriculum, spanning the field of biomedical
engineering, and | ask that you apply yourself to your studies with energy and enthusiasm. Wherever
you go, you are now representatives of the Department of Biomedical Engineering and the University
of Strathclyde.

Our Wolfson Centre underwent a complete renovation and upgrade a couple of years ago — to keep
Biomedical Engineering at Strathclyde at the forefront of biomedical teaching and research for the next
60 years and beyond. We are delighted in having you join us in these revamped facilities. Our clinical
teaching facilities for prosthetics and orthotics are located in the Curran Building, which also underwent
a number of renovations this summer ahead of the 23/24 semester start.

As you transition to Strathclyde University, you will be required to do a lot more independent learning,
which necessitates good time management and motivation. You may be living away from home for the
first time which also brings new financial independence and responsibilities. If you feel that you are
struggling in any way please come and talk to the course director, or one of the other departmental
staff, and we will do all we can to help.

We are delighted to have you join us.

A vl
Professor Stuart Reid FRSE
Head of Department

Department of Biomedical Engineering
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THE DEPARTMENT OF BIOMEDICAL ENGINEERING

The Department of Biomedical Engineering, in the Faculty of Engineering, was formed in 2012 following
the merger of the Bioengineering Unit and the National Centre for Prosthetics and Orthotics. The merger
reconnects two complementary and key areas of health technology teaching and research within the
University. The single department offers student's unrivalled undergraduate and postgraduate
opportunities for learning and knowledge exchange in prosthetics and orthotics and for advanced

postgraduate study in a broad range of biomedical engineering disciplines.

The Bioengineering Unit was established 50 years ago and is an internationally-recognised centre of
excellence for postgraduate education and research at the interface between engineering and the life
sciences, with particular emphasis on clinically-related research. The goal of the Unit is to transform
and improve future healthcare through innovations and advances in science in technology.

The MSc/PgDip is predominantly taught by the Bioengineering Unit in the Department of Biomedical
Engineering. The following Biomedical Engineering staff, with their contact details, have a significant
role on the course. Other staff, including those from other departments, may also contribute to the
course in a minor capacity, and their contact details will be given by them in due course.

HEAD OF DEPARTMENT
Prof Stuart Reid

COURSE DIRECTOR

Dr Asimina (Melina) Kazakidi

DEPUTY DIRECTOR and
ADVISOR OF STUDIES
Dr Mairi Sandison

COURSE ADMINISTRATOR

Ms Gillian Boyd

COURSE TEACHING STAFF

Dr Arjan Buis
Dr Craig Childs

Dr Peter Childs

Dr Mario Giardini

Dr Danial Kahani

Dr Melina Kazakidi
Dr Andy Kerr

Dr Michelle MacLean
Dr Christopher McCormick
Dr Helen Mulvana
Dr Philip Riches

Prof Stuart Reid

Prof Philip Rowe

Dr Craig Robertson
Dr Mairi Sandison

Dr Junxi Wu

Dr David Li

E-mail
stuart.reid@strath.ac.uk

asimina.kazakidi@strath.ac.uk

mairi.sandison@strath.ac.uk

gillian.boyd@strath.ac.uk

arjan.buis@strath.ac.uk

craig.childs@strath.ac.uk

peter.childs@strath.ac.uk

mario.giardini@strath.ac.uk

danial.kahani@strath.ac.uk

asimina.kazakidi@strath.ac.uk

a.kerr@strath.ac.uk

michelle.maclean@strath.ac.uk

christopher.mccormick@strath.ac.uk

helen.mulvana@strath.ac.uk

philip.riches@strath.ac.uk

stuart.reid@strath.ac.uk

philip.rowe@strath.ac.uk

craig.a.robertson@strath.ac.uk

mairi.sandison@strath.ac.uk

junxi.wu@strath.ac.uk

david.li@strath.ac.uk

DEPARTMENT DISABILITY CONTACT

Ms Gillian Boyd

gillian.boyd@strath.ac.uk

Extension
3137

3228

3030

3143

4716
2228

3114
3042
4659
3228
2855
2891
3438
3842
5703
3137
3032
2005
3030
2505
3431

3143
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OVERVIEW OF THE MSC/PGDIP BIOMEDICAL ENGINEERING

MSc and PgDip students are required to undertake instructional classes and complete a research
project. For the MSc degree, students must attain 120 credits from the instructional classes and obtain
a further 60 credits on satisfactory completion of a thesis on a research project. PgDip students are
required to attain 120 credits in total, either in totality from the instructional classes, or including a further
20 credits on satisfactory completion of a dissertation.

In the 1st week of the course, you will be interviewed by a member of senior staff who will advise you
on the classes you should attend. The list of classes is given on page 6. The selection of classes in
Block 1 will reflect your previous education. For example, physical science students will normally take
the Medical Science conversion module, while life science students will normally take the Engineering
Science conversion module.

Midway through Semester 1, a list of available research projects will be published. You should speak
with project supervisors about the projects that you are interested in and submit a form indicating your
1st, 2nd and 31, Projects will be allocated at the start of semester two.

There are two examination weeks before the Winter break. Semester 2 starts mid-January after a
consolidation week. There are two weeks of vacation in Spring, and examinations are held after this
break.

Prior to week 11 of Semester 2 you are required to submit an abstract of your MSc project. In mid-July,
you will be required to make an oral presentation of your MSc project, outlining the programme of
research you have undertaken and your key findings. Your project supervisor will advise you on the
preparation of the abstract and oral presentation.

Second semester classes will be examined in April-May and following this, a meeting of the Board of
Examiners will be held at which the performance of each student during Semesters 1 and 2 will be
reviewed and progress recommendations based on the student's examination results made.

MSc students who attain at least 120 credits will be allowed to proceed as normal. Those who do not
attain 120 credits may on the basis of their performance be: (i) instructed to undertake resit
examinations, (ii) advised to transfer to the Diploma course or (iii) required to terminate study (please
see the following section on compensation schemes and resit examinations for detail).

Resit examinations will be held in August. The format of the resit will be as stated in the individual
module descriptors or as communicated by the module coordinator.

Following the completion of project work, PgDip students submit a dissertation (typically a review of the
literature), while MSc students are required to submit a thesis. The submission date for MSc students
will be in early August. MSc students will be required to attend an oral examination of their thesis in
mid-late August, and present their research as a Poster to the examiners. PGDip students will be
required to submit their dissertation in mid-July.

Whilst every effort has been made to make this handbook correct at the time of production,
please be aware that some information may be subject to revision. Any changes will be
communicated to you in advance, so please ensure that you keep up to date with your
Strathclyde email messages and communications posted to you via Myplace.
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CLASSES IN THE MSc/PgDip BIOMEDICAL ENGINEERING

Code

Class Name

Initial Classes (one of):

BE915
or
BE911

Medical Science for Engineering

Engineering Science

Compulsory (for MSc) Classes:

BE918

BE919
BE909
BE908

Professional studies in
Biomedical Engineering
Research Methodology

Biomedical Electronics
Biomedical Instrumentation

Optional Classes (6 to be taken for MSc):

BE916
BE902
BE901

BES00
BE904

BE905
BE912
BE906

BE903
BE920

BE923
BE924
BE925

BE928

Introduction to Biomechanics
Prosthetics and Orthotics

Regenerative Medicine and
Tissue Engineering
Tissue Mechanics

Clinical and Sports
Biomechanics
Biosignal Processing and Analysis

Anatomy and Physiology
Biomaterials and
Biocompatibility
Cardiovascular Devices

The Medical Device Regulatory

Process
Haemodynamics for Engineers

Medical Robotics

Numerical Modelling
Engineering
Rehabilitation Technology

in  Biomedical

Independent Research Classes:

BE907
or
BE914

A detailed description of each class is provided in the section on Module descriptors.

MSc Project

PgDip Biomedical Engineering
Dissertation

Semester

1,2and 3

Credits

20

20

10

10
10
10

10
10
10

10
10

10
10
10

10
10

10
10
10

10

60

20

Organiser

Dr Junxi Wu

Dr Chris McCormick

Dr Craig Robertson

Dr Chris McCormick
Dr Mario Giardini
Dr David Li

Prof Phil Rowe
Dr Arjan Buis
Dr Peter Childs

Dr Phil Riches
Dr Andrew Kerr

Dr David Li
Dr Chris McCormick
Dr Chris McCormick

Dr Craig Robertson
Dr Craig Robertson

Dr Asimina Kazakidi
Dr Will Shu
Dr Asimina Kazakidi

Dr Andrew Kerr

Dr Chris McCormick

Dr Asimina Kazakidi
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GENERAL NOTES
Wolfson Building Access
The normal hours of access to Wolfson Building are: Monday to Friday 0800 to 1800 hours

Every other time is considered out-with normal working hours. Saturdays, Sundays and public holidays
are considered to be out-with normal hours of access. Out of hours IT provision is available in the library.

You are not allowed in the building at any other time, except with a valid out of hours access card. An
out of hours access card (RED), issued by the Department Administrator, allows access to low hazard
areas only. It must be signed by the Head of Department, or their deputy and the person being granted
access. These RED cards are not normally provided to MSc/PgDip students.

Under no circumstances are you to invite friends or family into the building without the prior approval of
the Head of Department.

Health & Safety
University Health and Safety information may be found here: http://www.strath.ac.uk/wellbeing/

Essential departmental Health and Safety policy is:

Emergency evacuation of buildings

If you discover a fire:

1. raise the alarm by operating the nearest fire alarm ‘break-glass’ call point.
2. leave the building by the nearest escape route

When you hear the fire alarm:

Evacuate the building immediately using the nearest escape route

Do not delay your departure by collecting personal belongings

Where possible, close all doors through which you pass

Once outside, proceed to the designated assembly point

Do not use lifts during a fire alert

Do not re-enter the building until advised by University Security Staff or Safety Services staff

ogkrwnE

Familiarise yourself with the emergency routes from the building and the location of fire alarm call points
and fire-fighting equipment. This will improve your response in the event of an emergency.

Procedure for summoning first aid assistance
In the event of an accident:

. All University Security staff are qualified to administer first aid. To summon assistance,
telephone Security Control on emergency number 2222. If phoning from a mobile — 0141 548
2222.

. State your name, department and the telephone extension from which you are calling.

o Give your location and brief details of the casualty’s injuries.

. If you consider the injuries are sufficiently serious to warrant hospital treatment, inform Security
Control that an ambulance is required.

. Remain with the casualty until the arrival of the first aider who will take charge of the situation.

Ring x3333 for advice and non-emergency assistance. In a student residence, ring 8888 for assistance.
Security Control can be found on the ground floor of the Livingstone Tower and is staffed 24 hours a
day, 7 days a week.

Before participating in laboratory sessions, each student should have read and become familiar with
the Departmental Safety Regulations. A copy of these regulations will be provided. Before research
projects commence, all students must attend a Safety Talk organised by the Department and complete
all necessary safety documentation, including completion of a training record.

The Departmental Safety Officer is Katie Henderson, extension 3867 or 0141 548 3867.
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Communication

Students must notify the Department and University of any change in their in-term or out-of-term
addresses. The University may use these addresses for official communications and cannot be held
responsible for non-delivery where a change of address is not notified.

The Department of Biomedical Engineering and the University will predominantly communicate with
students using their Strathclyde email account. It is students’ responsibility to check this email account
daily for new Departmental and University messages.

Individual class lecturers and tutors may use the University’s virtual learning environment (MyPlace) to
communicate class matters to students (http://classes.myplace.strath.ac.uk/). It is the students’
responsibility to ensure that they are able to engage with this environment as expected by individual
tutors. Online training packages are available. Class tutors will require assignments to be uploaded to
MyPlace for assessment purposes, with Turnitin, a plagiarism detection software being used where
appropriate.

Smoking
The University has a policy on smoking. This is available from:

www.strath.ac.uk/wellbeing/lifestyle/smoking/

Smoking is prohibited within all University buildings and within 15 feet (4.6m) of any University building
entrance, doorway, stairway or covered area.

You are also asked to take a responsible attitude to ensure that areas are kept litter free and that you
do not stand in close proximity to open windows.

Eating and Drinking Areas
Eating and drinking are permitted in the office areas and the social area only. Eating and drinking are
not permitted in any labs, prosthetic or mechanical/electronic workshops.

Use of Computing Facilities

Your attention is drawn to the University Regulations regarding the use of computing facilities, which
can be found at:

Find and use IT or AV | University of Strathclyde

Library & IT student guide - web - September 2022 update.pdf (strath.ac.uk)

Equality and Diversity
The University of Strathclyde is committed to achieving and promoting equality of opportunity in the
learning, teaching, research and working environments.

We value the diversity of our students and support the development of mutual respect and positive
relations between people.

The University has in place Equality Outcomes which meet the requirements the Equality Act 2010.

You are advised to familiarise yourself with the University approach to equality and diversity and
relevant developments and information by visiting the website: www.strath.ac.uk/equalitydiversity/

If you have any queries please bring these to the attention of staff or the University's Equality and
Diversity office. Email: equalopportunities@strath.ac.uk Tel: 0141 548 2811

Athena SWAN

The University currently holds a Bronze Athena Swan award, recognising our commitment to advancing
women’s’ careers in science, technology, engineering, maths and medicine (STEMM) employment in
academia.

The Athena SWAN Charter has been developed by the Equality Challenge Unit to encourage and
recognise commitment to combating the under-representation of women in STEMM research and
academia.

If you would like any additional information, please contact the Equality and Diversity office.
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Disability and Wellbeing
The University is committed to providing an inclusive learning and working environment for disabled
people.

If you have, or think you have, a disability we encourage you to disclose it as soon as possible. Declaring
your disability will enable you to access any additional support that you may need and help to ensure
you become a successful student. The information you provide will be treated as confidential and will
not be shared with other staff without your consent.

The University has a dedicated Disability Service that offers specific advice, information and assistance
to disabled students, including information on the Disabled Students Allowance (DSA). Further
information is available from the website:

www.strath.ac.uk/professionalservices/disabilityandwellbeing/

In addition, each academic Department/ School (for HaSS) has at least one Departmental Disability
Contact (DDC), who act as a first point of contact for disabled students. The Departmental Disability
Contact list is available on the website at:

www.strath.ac.uk/professionalservices/disabilityandwellbeing/contact/

Please inform your course director, the DDC (Ms Gillian Boyd, gillian.boyd@strath.ac.uk) and a member
of the Disability Service of your needs as soon as possible. The Disability Service will then formally
communicate your needs to your Department/School.

Email:_disability-wellbeing@strath.ac.uk Tel: 0141 548 3402

Issues with Physical Access on campus
If you experience an issue with physical access anywhere on campus, please email:
physicalaccess@strath.ac.uk where a member of Estates staff will be able to help.

Classroom Protocol

At the University we are committed to providing a safe learning environment where dignity is respected
and discrimination or harassment, including cyber bullying does not occur on the basis of age, disability,
gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief,
sex, sexual orientation and socio-economic background. No student should intentionally be made to
feel threatened or excluded from class participation.

You are reminded of your responsibility for the duration of your studies by showing respect to fellow
classmates and staff by remembering the following protocol:

https://www.strath.ac.uk/studywithus/strathlife/whatitslikestudyingatuniversity/

Departmental Disability Contact (DDC)
The designated DDC in the Biomedical Department is Ms Gillian Boyd (extension 3143, 0141 548 3143)

The role of the DDC is to discuss with students with a disability, any aspect of the courses and classes
offered by the Department that might relate to their special needs with a view to ensuring, as far as
possible, that any necessary adjustments are identified or sought. It is important that if you feel you
require any adjustments that you discuss your needs with the DDC at the earliest opportunity.

The DDC acts as a two-way channel for communication between the University's Disability Service and
academic and other staff of the agreed and disclosed needs of disabled students, with due regard to
the students' rights to confidentiality.

Students with disabilities are also advised to contact the University Disability Service.
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COURSE INFORMATION

Class Requirements

At the start of each class, the organiser will specify the level of skills necessary (e.g. in mathematics).
Voluntary maths tuition is offered in Welcome and Development week, however further mathematical
work may be required in particular classes.

Attendance at Classes

Attendance at lectures and laboratory classes is a mandatory part of the MSc course. The attendance
requirements for the MSc course are 75% of lectures, and 90% of laboratory classes, unless there is a
valid reason for non-attendance. Reasons for absence from classes must be explained to the class
teacher, and if appropriate entered on Pegasus as personal circumstances, otherwise the student will
be marked as absent. A student who does not satisfy the requirements as to attendance and
performance will not be entitled to take the examinations in the class concerned. Please refer to
University Regulations for PGT courses, Attendance and Performance, Section 18.1.15.

Examination Procedure

Class examination will usually be by written examination coupled with tutorial or homework
assignments. Some classes require the submission of laboratory reports for assessment. The class
organiser will give details of the examination procedure and dates for completion of assignments at the
start of each class.

External Examiners
External examiners for the MSc/PgDip (and taught modules of the MRes) courses are Dr Paul Roach,
University of Loughborough, and Professor Robert Reuben, Heriot Watt University, Edinburgh.

Assessment and Award of Credits

Every class will be marked on a percentage scale, with the pass mark for each class set at 50%. On
achieving a mark of 50% or more for a class, the student is awarded the class credits. The taught
curriculum consists of 120 credits with the MSc project adding a further 60 credits.

Compensation Mechanism and Resit Examinations

To proceed to the MSc project/dissertation a candidate will normally have accumulated 120 credits on
the taught component of the course at the first attempt. With respect to students who have not passed
all their credits at the first attempt the Board of Examiners will apply the Faculty Compensation Scheme,
if applicable, as outlined below. If this can be done and the student thereby gains sufficient credits, then
the student may proceed to the project.

The Faculty operates a compensation scheme that is designed to assist Boards of Examiners to take
decisions about student progress to the MSc project/dissertation. The scheme can be applied only to
the student's first attempts and, therefore, is normally used only at the May/June meetings of the Boards
of Examiners.

After the first attempt at the 120 credit taught curriculum has been completed, students may proceed
onto their MSc project provided their first attempt credit-weighted average (CWA) is 50% or more.

If a class mark is below 40%, that class must be re-examined at the August examination diet.

If a class mark is between 40% and 49%, that class may be eligible for compensation. MSc students
who have attempted at least 120 credits from the course curriculum and who have CWA of at least 55%
are eligible for compensation. Any combination of classes, up to a maximum of 20 credits, may be
compensated. Rewarding an overall good performance, compensation means that students receive the
credits for the marginally failed class and there is no requirement for additional examination. If more
than 20 credits of classes are eligible for compensation, the classes with the highest marks, up to a
total of 20 credits, will be compensated, and the remaining classes must be resat.

After any compensated passes have been applied, and providing their CWA is greater than 50%,
students with 90 credits or fewer will be required to take their resits before commencing the project.
They will be allowed to proceed with their MSc project on passing their resits. After any compensated
passes have been applied, students with 100 credits or more, may ‘proceed at risk’ or they may decide
to delay the start of their projects until after the resit exams.

After the first attempt at the 120 credit taught curriculum has been completed, students with 90 credits
or fewer AND who have a CWA of less than 50% will be transferred to the PGDip.
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PgDip students who satisfy the requirements of the MSc may be transferred to the appropriate MSc
course and proceed to the project.

Students who are allowed to proceed to their MSc project with a resit examination in August will be
warned that they cannot remain on the MSc course unless all outstanding taught classes are passed
at the second attempt. Such students are required to sign a form verifying that they understand and
accept the conditions required to remain on the MSc course.

MSc, PgDip and PgCert Awards
Where a candidate has accumulated 120 credits of taught classes from the curriculum, together with
60 credits for the project, they will be awarded an MSc.

The MSc in Biomedical Engineering can be awarded as:

MSc Biomedical Engineering;

MSc Biomedical Engineering with Biomechanics; or

MSc Biomedical Engineering with Cell and Tissue Engineering

Please refer to the Course Regulations inserted on pages 20-21 of the handbook for the modules to be
studied for each of the sub-specialisations.
Note that, at present, only MSc Biomedical Engineering is IPEM accredited.

Where a candidate has accumulated 120 credits of taught classes from the curriculum (including the
PgDip dissertation), but has not obtained 60 credits for the project, he/she will be awarded a PgDip.

Where a candidate has not accumulated 120 credits of taught classes after 2 attempts, he/she may be
considered for a PgCert. The PgCert can be awarded if the candidate has accumulated at least 60
credits of taught classes from the curriculum.

A candidate who has accumulated less than 60 credits of taught material after two attempts will be
deemed to have failed, and no award will be made.

Awards may be made “with Merit” or “with Distinction” according to the following framework. The CWA
is calculated using the first attempt marks for each class, including the project.

Degree Classification CWA (including project)
Distinction 70% — 100%

Merit 60% - 69%

Award 50% - 59%

A compensated pass is acceptable for Distinction/Merit awards, provided the overall mean score is in
the Merit/Distinction category.
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Late Submissions and Extensions

Extensions

Before requesting an extension, it is advised that students read this section fully. The extension request
requirements vary depending on the length of extension requested and the method by which the request
is submitted. There is also some guidance on what might constitute grounds for an extension request
to be granted.

Students requesting an extension to the deadline for a piece of coursework must apply via the
extensions tool in Myplace. Further guidance about using this tool is contained under the heading
‘Myplace Extension Request’ below.

Please pay attention to the examples found under the Section 3 heading ‘Grounds for Extending the
Deadline for Coursework Submission’ below. These are taken from the Policy and Procedure on
Extensions to Coursework Submission. The policy intends to be supportive of students, and staff will
monitor students’ use of extensions in order to identify students who may require support. The policy
provides examples of what might be grounds for granting an extension and what is unlikely to be
grounds for the granting of an extension. The list does not try to cover every possible scenario so
students should discuss with staff any circumstances that are negatively impacting their studies.

Extension requests will normally be made in advance of a coursework submission
deadline. In exceptional cases, students may apply for an extension retrospectively.

Extension of less than seven calendar days

Requests for an extension of less than seven calendar days do not require formal supporting evidence
(e.g., a doctor’s letter). However, students are encouraged to communicate to staff any circumstances
that are negatively impacting their studies as early as possible, especially where other assessments or
aspects of their studies are also impacted. This can be done by submitting a Self-Certificate form on

Pegasus.

Extension of longer than seven days

For extensions that are longer than seven days, it is essential that students complete a ‘Personal
Circumstances Form’ and submit it directly to Student Business for their Faculty at: studentbusiness-
engineering@strath.ac.uk within five working days of the agreed extension date. There is information
about the Personal Circumstances Procedure on the website.

Failure to submit evidence of medical or personal circumstances for extension
reguests of seven days or more could result in the extension request being rejected or
revoked and/or any subsequent academic appeal being regarded as inadmissible.

Students should note that certified cases of medical and/or personal circumstances will be considered
sympathetically and the rules will be applied in a caring manner. Where there are sensitivities or
difficulties in obtaining evidence (for example, a death certificate), a compassionate approach will be
taken. The rules are designed to be as clear as possible, to help students plan their work sensibly and
ensure parity in the service provided to all students.
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Grounds for Extending the Deadline for Coursework Submission

The list below does not try to cover every possible scenario but provides examples of what might be
grounds for granting an extension and what is unlikely to be grounds for the granting of an extension.
Students should not be discouraged from submitting a request if they do not see their situation
described below.

Examples of Medical Circumstances
Medical conditions or illness, including physical and/or mental health problems that negatively impact
a student’s preparation for an assessment.

Examples of Personal Circumstances

e serious iliness or death of a person close to the student

o family break-up

e being a victim of crime

e being in a serious car accident

e jury service

¢ significant relationship breakdown

e unexpected caring commitments

e homelessness

¢ Home Office requirements

e Fire

o flood

e adverse weather conditions

e exceptional travel circumstances out with a student’s control which prevented them from
meeting the published submission date

e other exceptional circumstances that can be reasonably considered to negatively impact a
student’s ability to submit coursework on time

Examples of Insufficient Grounds for an Extension
The following circumstances would not be acceptable grounds for granting an extension:

e poor planning and time management

e error made in understanding the published dates of assessment submissions

¢ having another assessment due on or around the same date

e minor IT issues such as computer failure

o failure of third parties to deliver the assessment

e holidays, social events, moving house, or any event planned in advance of the submission
deadline

o failure to make alternative travel plans when disruptions were advised in advance
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Myplace Extension Request Process
Instructions for the submission of an extension request via Myplace are below. A version of these
instructions with images of the screen to support the explanation is also available.

1. Go to the Myplace site for the class in which you wish to request an extension to the deadline
of a piece of coursework
2. Click on the assignment link for the piece of coursework. This will open a page containing
information about the assignment, the status of your submission and the deadline
3. Click on the Extensions section and select ‘Request Extension’
4. You will be required to fill in three parts of a form:
i. Select a reason from the dropdown list
ii. Propose a new deadline (date and time)
iii. Describe in more detail your reason for requesting an extension
5. Submit your extension request

You will receive a Myplace notice and an email to confirm that your request has been submitted. If you
have downloaded the University’s Mobile App and have logged in using your DS username, you will
also receive a push notification on your device.

Your request will be considered, resulting in one of the following two outcomes:

1. Your extension request will be granted — either based on the date and time you proposed or
based on an alternative date and time specified by the appropriate member of staff
2. Your extension request will not be granted*

The outcome of your extension request will be communicated to you via a Myplace notice and an email.
If you have downloaded the University’s Mobile App and have logged in using your DS username, you
will also receive a push notification on your device.

If you submit an extension request and decide that you no longer require it, you can cancel the request
up until the point at which it is approved. After it has been approved, you cannot cancel the request
but you can, of course, submit the work in time for the original deadline.

*If your extension request is not granted and you would like to access support please contact your
Advisor of Studies. For details of central University support services, please see