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	Form S32b - Confirmation of Work Experience Placement  
To be completed by the department and sent to candidate  where  application  is being made on a personal basis and not through a school/college or other external Work Experience Organiser.

Information will be treated in strict confidence.




	Name of School Pupil:

	Dates of placement:     
	From:                         To:
	Date Confirmation sent:     
	


	Assigned Department

	

	Department:
	

	

	Name of Supervisor: 
	
	
	Tel:
	

	
	Email:
	

	Please report to the above mentioned supervisor at the following address:

	

	

	Working hours:
	
	
	

	

	Activities to be Carried Out

	

	Here are examples of the types of activities you may be asked to undertake whilst on placement:

1.

2.

3.

4.

5.

	University Requirements

	Personal Behaviour

Whilst on placement you will be expected to help maintain a friendly, caring, safe environment for staff and students and to follow the instructions of the member of staff assigned as your supervisor.  If you are unsure about any information provided, have any concerns or need support during your placement, then please talk to your assigned supervisor, as soon as possible.
Dress Code

It is expected that you will wear suitable and appropriate clothing that allows for a range of movements.  If protective clothing (e.g. laboratory coat, overalls, etc.) is required, then this will be loaned to you by your host department.
Confidentiality 

Some aspects of research work may be highly confidential.  Where this is the case, your supervisor will emphasise the need not to discuss those issues outside of the University.
Health and Safety 

In some departments, shadowing a member of staff carries with it an element of risk.  Although it is impossible to eliminate risk entirely, measures will be put in place to reduce known risks to an acceptable level, including providing a health and safety induction on your first day, providing any training deemed necessary, limiting your access to specific areas, providing protective equipment and ensuring you are supervised at all times. 

Enclosed is a copy of the significant findings of the risk assessment applicable to the type of work you will be undertaking.  Please read it carefully. Further information will be provided on your induction to the department. 

You must also take reasonable care for your own health and safety and that of others, follow all safety instructions given by your supervisor, correctly use facilities and equipment provided for general safety and report any accidents, however minor.

No smoking Policy

You will be expected to adhere to the University’s no smoking policy.

Equal Opportunities

The University fully supports equal opportunities in employment and opposes all forms of unlawful or unfair discrimination on the grounds of ethnic origin, gender, disability, age, religion or sexuality (sexual orientation).

Policy on Expenses

There will not normally be payment for meals or travelling expenses.



	Agreement to University Requirements 

	School Pupil:  I have read and understood the above requirements:

	

	Signature (Pupil):
	
	Print name:                                                                                                            
	
	Date:
	

	Parent/Guardian: I confirm the following:

1. I give my permission for my son/daughter to attend the work experience placement offered at the University of Strathclyde.

2. I have read and understood the above requirements, including the significant findings of the applicable risk assessment, and will
    ensure my son/daughter adheres accordingly.

3. I confirm that he/she is not suffering from any medical complaint, which might create the potential for harm to himself/herself or to
    those working with him/her, otherwise I have included details on a separate sheet.


	Signature (Parent/Guardian):
	
	Print name:                                                                                                            
	
	Date:
	

	


�








